ME RESEARCH UK

Standard Grant Conditions 2021

Abstract

Standard Grant conditions for funding awards made by ME Research UK to Host Institutions —
including PhD studentships.

The Board of Charity Trustees
ME Research UK Scottish Charitable Incorporated Organisation — Charity no SC036942



TABLE OF CONTENTS

ME Research UK Funding Conditions

1  DEFINITIONS

11
1.2
13
14
15
1.6
1.7
1.8
1.9
1.10
1.11
1.12
1.13
1.14
1.15
1.16
1.17
1.18
1.19
1.20
1.21
1.22
1.23

2  GENERAL CONDITIONS

2.1
2.2
2.3
2.4
2.5
2.6
2.7

ME RESEAICh UK ....eiiiiieiiee ettt ettt sttt et
Directly Allocated COSES ....cccviieieiiieeiiieee et ettt e etre e e sertee e e ebaeeeeanes
DiIreCt COSES .nueiiieiiiiee ettt e e e
o [UT] 10 01T oL A PP P T P TP
Funded Intellectual Property ......occcvveeeee i ecrree e

R oo LYo LY Y =T A= KN

Grant AWard Letter (GAL) ....iocvieeiee et ettt
Grant CoNAItiONS ....cccveeiieiieteete ettt ettt
€Y o1 Al [ (o [=T o £ IR
Grant PO ...couiiiieieeiee et e
HOSE INSTITULION o
Human Biological SAmMPIESs ......ccociviiiiciiie et
INAIFECT COSTS weuvriiiiieiiiieiiee ettt sare s
INSTAIMENT ..ttt e saree s
NHS NUMDBEK ..ot s
NIHR CRN POrtfOlio....ccuveeiiiiiiieeiiiesieesee e
PremMISES ..oiiiiiiiiiiiiiiic e
RESEAICR ...ttt e e s
ResSearch Personnel.......cccooeeieiieiieiieeeeeeseeeeeeee e
RESUIES .ttt
SEUAENTSNIP weveeeiiiie e s

Technology Transfer Agreement (TTA) ...coccvieeecieee e

General Obligation .......cooccuiiiiciiiee e e
Original APPlICatioN........cveviii e
Basic UNderstanding .......ceeeciiiiiiiiiee e e
COMMENCEMENT....ciiiiiiiiieeeee e s s
COSt LIMITatioNS....eee ettt e
RESPONSIDIIILY .vvveeiiiieecciiie e e et
] o111 4SSV

ME Research UK Version 10.1

2021

Page 1



3

10
11
12

RESPONSIBILITIES IN RESEARCH PRACTICE ......cciutiiiieieeiie ettt ettt ettt st ettt sttt e e e e 7
3.1 530 0] 0] (o3 Y7 /0= o | SR PP 7
3.2 o T=Tot A\ =T F=F=(=T 4 1= o | TS UORPRRPPPPPPRS 8
33 SCIENTIFIC CONAUCT. .. ittt st e st e bt e et e e s b e e sbe e sbeeeaneeesaseesareens 9
34 GOOd SCIENEIFIC PraCtiCe .eeuveeeieiieeiieiieeeet ettt st sttt 10

GRANT ADMINISTRATION ...ttt ettt sttt sttt e st e st e st e et e sateeateeabesatesateeabeeabeeneeeneeenbeeane 11
4.1 GrANT AWAIG ..ottt st st st st st e st e s b s et ettt st ettt eneeeanesane e 11
4.2 O Tl (V- T a T T=q=T o g T=] o PRSP 12
4.3 Grant Management - Salary AllOCatioN.......cocuiii i 13
4.4 Grant ManagemMENT - VIrBMENT . ...ttt ee e e reeeeeeeeeeeaeaaaaaaeeeeeesesesesesnsnsnansnnns 13
4.5 Grant Management — Financial ReconCiliations ........coccviiiiiiiiiiiiiie e 14

L€ = o 1 TP OPPTPPI 15
5.1 Grant ManagemeNnt — EQUIPMENT ... ... e e e e e e e e e e e e e e e e e e e e e e e e e e e e e e e eeeeenseanannn 15
5.2 Grant ManagemeNnt — TraNSTEI ....occuiiii e e e e stae e e e aae e e e saaaeeeennaaee s 16

WITHHOLDING OF GRANT ...ttt sttt sttt et st sttt st st st et e eat e e st e e st e sabesateeabe e e e eneeeaeeenneeane 16

REPAYMENT OF GRANT ..ooutiiitieiitenitentterieesiee st esteesteesteesteesseesseesseesbeesseesseesseesseenseesseessessseesseesseesseensesssanns 16

INTELLECTUAL PROPERTY ..ciiiteiteitteittet ettt ettt e st e bt sbe e bt et esbe e sbeesbe e b e sbe e beenbeenbeenbeesbeesbeenbeenbeenseens 17
8.1 Funded Intellectual Property ....o.eee ittt st e s sbe e e e s bte e s s nbee e e nanes 17
8.2 ClINICAT TS ettt st st st s e s bttt et s et st st e et e et e eanesaneeane 19

PUBLICATION, PUBLICITY AND REPORTING .....coittiitiiitiatieittesieenite sttt ettt ettt e sbe e et e saee st esaeesbeesaeens 20
9.1 U] o1 [ Tor- Y o o OSSPSR RUSURPPRIN 20
9.2 UK PubMed Central (UKPIMC). .....ooii ettt ettt ettt ettt e et e e e e ate e e et e e e e e vaea e entaeeeenreeaeennnes 21
9.3 Acknowledgement Of SUPPOIT .....oii i e e e bee e e s e e e e e nbeeeeenees 22
9.4 0] o) [T Y 2RSS 22
9.5 OPEN ACCESS 10 Dala .. et e e e e e e e e e e e e e e e e e e e e e e e e e e e e e e e e e s e e e enaans 23

FUNDRAISING & VOLUNTEERING ....ccuutitiiiieieenieetee ettt ettt sb e sb e sbee b et e sbeesbeesbe e beesneenneenneens 23
HUMAN BIOLOGICAL SAMPLES. ..ottt ettt te ittt et e bt sbeesbeesbeesbeesbeesbeesbeesbeesbeesseesbeesaeens 24
STUDENTSHIPS ...ttt sttt sttt ettt et st st e st eeme e s ae e s et sat e st e st e eme e enteennesaneeane 25
12,1 GENEIAl PrOVISIONS ..oeuiiiiiieiiieeiee ettt ettt s e s st st me e st e sab e e sare e e sneeesmneesaneesaneesanes 25
12.2  RESEAICH GOVEIMNANCE ...ouiiiiieiiet ettt ettt ettt et et e s bbbt e b e e s bt e s aeesaeesanesmnesmees 27
12.3  Use Of PND FUNAING AWAIM .......ooiiiiiiieeiiee ettt ettt e e et e et e e s e at e e e sataeeeensseeeensaeesansaeeeensenens 28
12.4  Starting Procedures and PhD Funding Award Arrangements.........ceevuveeeeiieeeenineeesnireeeessereeessneees 29
12,5 TermMINAtiON ..cciiiiiiiiiiii e saaa s 30
12,6 IMIONITOIINE weeetiieiiiiiiieee ettt et e e ettt e e e e sttt e e e s e s bttt e eeeesaaabebeeeees s ansbteeeessasnsbeaaeeessnannreeeaaeeess 30

ME Research UK Version 10.1 2021

Page2



13
14
15
16
17

R - 1Y 4 01T o NS 31
12.8 Financial Reporting, Disclosure and INVestigations .........cccecuiiieiiiieiniiiee e 31
12,9 SANCLIONS c.eeiiiiiitieeceeeeeeeesae et b e s a e e sra e s 32
12.10 EXPloitation @and IMPACt .....ccoeciiiiiiiiiie ettt e st e e s ta e e s seaeeessbeeesabaeeeesreee s 32
12.11 ODbligations ON STUAENTS .....ceeicuiiiiiiiiee ettt ettt e et e e et e e e e sttreeesabeeesataeeesssseeesssaeeeansseeesnsseeens 32
I A 1Yol =1 4 1= ST UU TS UPTP 33
LIMITATION OF LIABILITY ..t etteteete ettt ettt ettt ettt ettt e sb e st be st e st e neesneene e seesneenneenneens 33
VARIATION & TERMINATION ...ttt ettt ettt ettt st et st et e et e e beesbe e beenbeenbeenaeens 34
GOVERNING LAW ...ttt sttt sttt st st st st s e st e s e sene st e sane st e emeeemtesanesanenane 34
RELATED DOCUMENTS......eetteitteteeteeteet et ee st e st e st e bt e sbeebe et e esbeesbeesbeebeesbe e beenbeenbeenbeesbeenbeenseenbeenseens 35
UNDERTAKINGS (AWARD) FORM: EXQMPIE..c..uiiiiiiiiiiiiiiieieeieerit ettt ettt sie ettt e s e e e saeesaeesae e 35

ME Research UK Version 10.1 2021

Page3



INTRODUCTION

These Standard Grant Conditions, together with the Grant Award Letter (GAL) and the Funding
Policies, set out the terms and conditions on which the Grant is made by ME Research UK to the
Host Institution and Grant Holder. Funding Policies are available on the ME Research UK
website.

1 DEFINITIONS

1.1 ME Research UK
ME Research UK - a Scottish Charitable Incorporated Organisation No SCO 36942 whose
registered address is The Gateway, North Methven Street, Perth, PH1 5PP, UK

1.2 Directly Allocated Costs

The cost of resources used by a project which are shared by other activities. They are charged
to projects on the basis of estimates rather than actual costs and do not represent actual costs
on a project by project basis e.g. electricity, water.

1.3 Direct Costs
The costs explicitly identifiable as arising from the conduct of a project.

1.4 Equipment
The equipment required to conduct the Research which costs £2,000 or more.

1.5 Funded Intellectual Property
All Results.

1.6 Funded Materials
Biological and chemical materials comprised in Funded Intellectual Property.

1.7 Grant
The funding made pursuant to and described in the Grant Award Letter.

1.8 Grant Award Letter (GAL)
The letter from ME Research UK to the principal Grant Holder confirming the award of the
grant and also specifying the amount of the Grant.

1.9 Standard Grant Conditions
The conditions set out in this document.

1.10 Grant Holder(s)
The lead applicant, any joint applicant as specified in the Grant Award Letter or any persons to
whom the Host Institution allocated the Grant or any part thereof.
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1.11 Grant Period
The period of the grant set out in the Grant Award Letter.

1.12 Host Institution
The university, institution or other body at which some or all of the research funded by the
Grant will be carried out.

1.13 Human Biological Samples
Tissue, blood and other biological samples taken from human beings.

1.14 Indirect Costs

Non-specific costs charged across all projects based on estimates that are not otherwise
included as Directly Allocated Costs. They include the costs of the Host Institution’s
administration such as human resources, finance, library and departmental services.

1.15 Instalment
The portion of the award value committed over a defined period, the instalment period.
Subsequent instalment(s) of the award are pending successful interim reviews.

1.16 NHS Number

An NHS number is a national unique patient identifier which is used by healthcare staff and
service providers to match an individual to their health records. Everyone registered with the
NHS has their own unique number.

1.17 NIHR CRN Portfolio
A database of clinical research studies that are supported by the National Institute of Health
Research Clinical Research Network in England.

1.18 Premises
All research facilities where the Research is conducted.

1.19 Research
The research and investigation which is the subject of the Grant.

1.20 Research Personnel
The Grant Holder and the person(s) working under his/her supervision (including students,
visitors and sub-contractors).

1.21 Results

All inventions, discoveries, materials (including biological and chemical materials),
technologies, products, data, algorithms, software, patents, databases, copyright, other
intellectual property and know-how arising from Research.

1.22 Studentship
A grant to provide the stipend and other costs associated with a non-clinical PhD student.
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1.23 Technology Transfer Agreement (TTA)

Unless ME Research UK determines otherwise, a framework agreement governing the
management and exploitation of Results as well as results of all other research funded by ME
Research UK at the Host Institution from time to time.

2 GENERAL CONDITIONS

2.1 General Obligation

ME Research UK expects that the grant holder(s) will complete the project within the agreed
period and the overall grant awarded and will make no material change to the description of
the project without prior approval of ME Research UK.

2.2 Original Application

ME Research UK has placed reliance on the application and related information provided to ME
Research UK by the recipient in connection with the project being true, accurate and complete
in all material respects and not omitting any fact or circumstances that might make such
information misleading. The recipient must inform ME Research UK at the earliest opportunity
if any fact or circumstance should arise that would make the information misleading.

2.3 Basic Understanding

The grant is made on the basis of ME Research UK’s understanding of the project. Any proposals
to use grant monies for projects or purposes other than the project specified in the Award
Letter or any other change in the nature, structure and format of the project (including the
results), will require the prior written agreement of ME Research UK. Such agreement may be
refused at the absolute discretion of ME Research UK.

2.4 Commencement

If the project does not commence within 6 months of the offer by ME Research UK, ME Research
UK reserves the right to withdraw the offer.

2.5 Cost Limitations

ME Research UK will not pay for staff travel expenses, advertising for posts, secretarial work,
stationery or contribution to general departmental overheads.

2.6 Responsibility

The recipient must accept full responsibility for the management, monitoring and control of
the project and for any participants engaged in carrying it out and for any payments due to
them.

2.7 Liability

Save as specified to the contrary in this document, ME Research UK accepts no responsibility
or liability, financially or otherwise, for any loss, claim, damage or expense arising out of or in
connection with the project.
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3 RESPONSIBILITIES IN RESEARCH PRACTICE

3.1 Employment

3.1.1

ME Research UK does not act as an employer with respect to the Grant, and therefore, in all
cases where support is provided by the Grant for the employment of staff, the Host Institution
or its permitted subcontractor(s) must issue a contract of employment for such staff in
compliance with the relevant laws and regulations.

In exceptional and specific circumstances, a Grant may include support costs for ME Research
UK staff working within the Host Institution. Such staff will remain ME Research UK employees.

3.1.2

All clinical staff appointed on grants should hold honorary NHS clinical contracts or honorary
university contracts at the appropriate level. The Host Institution is responsible for ensuring
all clinical staff possess the necessary professional registration and occupational health
clearance. ME Research UK accepts no liability for any claim arising out of matters relating to
fitness of practice.

3.1.3

ME Research UK will not be responsible for, nor will it indemnify the Host Institution against,
any claim for redundancy, compensation, dismissal or discrimination or any other claims for
which the Host Institution or any permitted sub-contractor may be liable as an employer or
otherwise.

3.14

The Host Institution must ensure that all permanent and temporary staff and students
employed or involved in the work funded by the Grant receive training appropriate to their
duties, in accordance with any applicable legal or regulatory requirements. This includes
management and leadership training and development for all ME Research UK supported staff
with managerial responsibilities.

3.1.5

The Host Institution must ensure that appropriate Premises are available to house the
Research Personnel and all equipment used in the Research is fully maintained, kept in an
appropriate and safe state of repair and properly serviced for the duration of the Grant. The
Host Institution must comply with and perform all obligations and duties at law (including all
health and safety legislation) in respect of the Premises.

3.1.6
The Host Institution must identify any risks which could affect the health of new and expectant
mothers and must take any actions necessary as a result of the risk assessment.
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3.1.7

Researchers in receipt of salary support from ME Research UK must ensure that their time
commitments to commercial organisations and other non-research activities are compatible
with the policies of the institution and any conditions in the Grant Award Letter.

3.1.8

ME Research UK funded researchers must disclose to their institutions (a) benefits in cash in
excess of £10,000 per annum or (b) benefits in equity of any level, received either as
compensation for work undertaken for a commercial organisation, or in consideration of the
transfer of intellectual property.

3.1.9

In managing a perceived or actual conflict of interest, the institution must use all reasonable
endeavours to ensure that ME Research UK is not put at risk of being in breach of charity law
or regulation because of the relationship of a ME Research UK funded researcher with a
commercial organisation. In particular, the institution should act to ensure that the useful
results of ME Research UK funded research are applied for the public benefit, with only
incidental private benefit. This might involve requiring a ME Research UK funded researcher
to relinquish direct control over some, or all, of the assets they hold in a commercial
organisation or requiring the level of compensation offered to the ME Research UK funded
researcher to be capped.

3.2 Project Management

3.2.1

It is the responsibility of the Host Institution and Grant Holder to ensure that all parties,
including collaborators, supervisors, and staff employed on ME Research UK grants comply
with the terms and conditions.

3.2.2

The Host Institution must hold appropriate policies of insurance covering personal indemnity,
public liability, and employer’s liability and shall maintain such insurance policies throughout
the Project and any commercialisation of the Results.

3.2.3
The Host Institution must ensure proper financial management of grants and accountability for
the use of public funds.

3.24

The Host Institution must ensure that the Grant is used for the purposes for which it was
awarded. Any plan to diverge from the aims outlined in the original grant application requires
prior written agreement from ME Research UK. In the event the research is terminated early,
ME Research UK must be notified in writing.
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3.2.5
The Host Institution must ensure that adequate resources are provided to support the activities
and timeframe described in the GAL.

3.2.6
The Host Institution must notify ME Research UK if there is any change in status, or of Research
Personnel, that may affect its eligibility to hold the grant.

3.2.7

The Host Institution will inform ME Research UK promptly of any pre-existing arrangements
which may lead to a breach of the Grant Conditions. The Host Institution shall not enter into,
or permit any person involved with the project to enter into, consultancies, third party
restrictions or arrangements which may affect the Research without the prior written
agreement of ME Research UK.

3.2.8
The Host Institution and the Grant Holder must notify any commercial collaborators of the
application and obtain their agreement for the disclosure of confidential information.

3.2.9
ME Research UK must be notified of any potential new treatment arising from a ME Research
UK Grant.

3.2.10

ME Research UK acknowledges that the Host Institution is subject to the Freedom of
Information Act 2000. If the Host Institution receives a ‘Request for Information’ in respect to
any part of the Grant, the Host Institution must notify and consult with ME Research UK on the
response to the request.

3.3 Scientific Conduct

3.3.1

ME Research UK reserves the right to investigate any aspect of fraud or misconduct itself as it
reasonably sees fit and the Host Institution shall provide assistance and information to ME
Research UK for that purpose.

3.3.2
The Host Institution is responsible for managing conflicts of interests ensuring:

i. Any relationship between the Host Institution, Researchers and commercial organisations
shall be appropriate and not unduly benefit the commercial organisation or influence the
research

ii. Any form of remuneration by a company for consultancy shall be made only for the
appropriate provision of advice and the exchange of ideas and shall not enable that
organisation to gain inappropriate access to Funded Intellectual Property
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iii. ME Research UK is notified of any conflicts which may be relevant to the research.

3.4 Good Scientific Practice

3.4.1

ME Research UK requires the highest standards of integrity to be adhered to by the researchers
whom it funds with the Grant. The Host Institution must have in place its own published
standards of good research practice and formal written procedures for the investigation of
allegations of scientific misconduct and shall make those available to ME Research UK on
request. Such standards must take into account the Association of Medical Research Charities'
'Guidelines on Good Research Practice'. The procedure(s) must also include guidance or a code
of practice on standards of professional behaviour, provisions for induction and training of
staff, monitoring, resolutions and procedures for handling allegations and fair procedures and
appropriate protection for both the accused and any ‘whistle-blower’.

3.4.2

The Host Institution must ensure that before the research funded by the Grant commences and
during the full Grant Period, all the necessary legal and regulatory requirements, including any
necessary or appropriate ethical approval, in order to conduct the research are met. This
includes obtaining all licences and approvals. The Host Institution accepts full responsibility
for ensuring that any such approvals are in place at all relevant periods of the Grant.

3.4.3

It is the responsibility of the Host Institution to inform ME Research UK, in confidence, at the
earliest opportunity, about allegations, progress of the investigation and the investigation
outcome of research misconduct that concern Researchers.

3.4.4

In the event of any investigation of scientific misconduct, both during or after the Grant period,
involving research or researchers funded by the Grant then ME Research UK must be informed
within 7 days of the Host Institution initiating any such investigation of scientific misconduct.
ME Research UK reserves the right to suspend the Grant in the event of any suspension of staff
paid from the Grant while the investigations are on-going.

3.4.5

ME Research UK must be informed immediately of the outcome and reserves the right to take
any further action it may feel appropriate, including termination of the Grant with immediate
effect.

3.4.6

If publications have been produced where academic fraud has been established, the Host
Institution must ensure that appropriate errata and/or retractions are promptly published and
that ME Research UK is notified promptly of all such actions.
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3.4.7

The Host Institution must ensure that before the research funded by the Grant commences and
during the full Grant Period, all the necessary legal and regulatory requirements, including any
necessary or appropriate ethical approval, in order to conduct the research are met. This
includes obtaining all licences and approvals. The Host Institution accepts full responsibility
for ensuring that any such approvals are in place at all relevant periods of the Grant.

3.4.8
Grant Holders are expected to respond positively and punctually to requests to referee ME
RESEARCH UK grant applications.

4 GRANT ADMINISTRATION

4.1 Grant Award

4.1.1
ME Research UK does not pay directly allocated costs unless specifically and clearly identified
in the Grant Award Letter. ME Research UK does not pay any indirect costs.

4.1.2

All amounts specified in the Grant Award Letter are inclusive of Value Added Tax (VAT) or
equivalent tax, however named, and all applicable levies, taxes, and other statutory duties and
charges. Reference to VAT in these Standard Conditions shall be interpreted to include these
equivalent taxes, levies, duties and charges.

4.1.3
Once an application for financial support has been approved, a grant will only be awarded when
ME Research UK is satisfied that all the necessary conditions have been met.

4.1.4

Once ME Research UK has established the level of award for the first year, a fixed indexation
rate may be applied to all subsequent years of the award for salaries and running expenses. If
applicable, such indexation will be disclosed in the Grant Award Letter.

4.1.5
The Host Institution will be responsible for any expenditure on the Grant in excess of the
funding stipulated in the Grant Award Letter.

4.1.6
The Host Institution, Head of Department and proposed Grant Holder must formally accept the
Award as detailed in the Grant Award Letter and agree to the terms and conditions.
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4.1.7

The Grant must be activated by the Grant Holder within three (3) months from the start date
indicated on the Grant Award Letter. Any delay to the start date must be approved by ME
Research UK.

4.1.8
The Grant termination date is defined by the duration of the award from the activation date.

4.1.9

ME Research UK shall be permitted to disclose information regarding the award to relevant
regulatory authorities, Higher Education Funding Councils and other agencies administering
governmental funding.

4.2 Grant Management

4.2.1
Payments for recurrent costs (where applicable and disclosed in the Grant Award Letter) will
normally be made quarterly in arrears.

4.2.2

For joint awards where the research will be split between two or more institutions, the
designated Host Institution shall receive all payments made by ME Research UK. The
designated Host Institution must transfer appropriate funds to other participating institutions
without undue delay.

4.2.3

ME Research UK will only pay travel costs for patients and volunteers as specified in the GAL.
ME Research UK will not pay for participation costs for patients and volunteers, including
prizes or gift vouchers for participation.

4.2.4

Trials supported by ME Research UK should be entered into the NIHR CRN portfolio by the
Grant Holder and be eligible for NIHR CRN support. The Grant Holder is responsible for
ensuring that up-to-date trial information including recruitment data are submitted monthly
through the designated Accrual Data Contact (ADC).

4.2.5

The NHS number (or equivalent in the devolved UK health departments) must be recorded for
all patients entering clinical trials supported by ME Research UK. The collection of NHS number
is strongly encouraged in trials of healthy volunteers.
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4.3 Grant Management - Salary Allocation

4.3.1

Salary allocation may be used to fund salary, the employer’s national insurance contribution,
and an employer’s pension contribution which will not be higher than the rate used by the USS
or NHS scheme. It must not be used to offset any prior under funding of the pension scheme.

4.3.2
Salary allocation may not be used for any bonus or merit awards.

4.3.3

All advertisements for staff that will be funded by a grant must indicate that the research is
funded by ME Research UK. The Host Institution is responsible for advertising posts and must
meet recruitment-associated costs.

4.3.4

The Host Institution may use the salary allocation to make maternity, paternity, adoption, or
sick leave benefit payments to staff whose salaries are paid from a grant funded by ME
Research UK, provided the period of leave does not extend beyond the termination date of the
grant and that the staff member has been employed on the contract for the statutory
requirement. All benefit payments must be taken from the salary allocation for the post must
be net of any benefit payments recoverable elsewhere and must not exceed the amount
awarded.

4.3.5
The Host Institution may use the salary allocation to pay holiday in lieu.

4.3.6

The Grant Holder must notify ME Research UK when the situation for long term leave arises.
Any unspent salary allocation for the post after long term leave has been paid may be used to
employ temporary cover.

4.4 Grant Management - Virement

4.4.1
ME Research UK will allow the allocations for salary and running expenses to be openly vired
to other salary and running expenses allocations. The following conditions apply:

i. The allocation must only be utilised on costs that meet the conditions of award. The only
exceptions to this are unspent allocation may be used to pay for costs of attendance and
standard class travel for Research Personnel to conferences related to the research and
for open access publication fees.

ii. Virements are not allowed:
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. to or from the amount allocated for University studentship fees

. to or from the amount allocated for a Principal Investigator’s Salary
. from the salary of any post unfilled for six (6) or more months

. to or from the amount allocated for Equipment

4.4.2

All virements must be declared at each financial reconciliation. For Grants where salary and
running expenses are not specifically allocated, details on how the funds were allocated will be
required at each financial reconciliation.

4.5 Grant Management - Financial Reconciliations

4.5.1

Host Institutions must submit a final reconciliation at the end of the Grant. ME RESEARCH UK
reserves the right to process reconciliations as it reasonably sees fit if the Host Institution
does not respond to reconciliation queries within a calendar month.

4.5.2
ME Research UK reserves the right to recover any unspent funds at the end of each
reconciliation period.

4.5.3

Where any amounts paid by ME Research UK exceed the amounts justified or the Grant has not
been used in accordance with the terms and conditions of award, ME Research UK will recover
the sum in question on whatever terms it may specify. ME Research UK may recover sums owed
to it by offsetting them against any other sums (including grant payments) owed to the Host
Institution.

4.5.4

At the end of each instalment period, the Grant Holder is required to submit a scientific report.
Continued support for the award will only occur if the funding committee deems satisfactory
progress has been made, to an appropriate standard of research, and in compliance with the
terms and conditions of award.

4.5.5
A final report must be submitted within three (3) months of the end of the Grant end date.

4.5.6
The final instalment of a grant will not be paid until all prior instalments of the grant have been
reconciled and the final report has been received.

4.5.7

At the request of ME Research UK, the Host Institution and/or its external auditors shall
provide written confirmation that the Grant has been used for the purpose for which it was
awarded and that the costs incurred meet the conditions of the Grant. On request, the Host
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Institution shall also make the necessary arrangements to enable ME Research UK and its
agents to visit the Host Institution to discuss the administration and accounting of its awards
and, if necessary, to conduct its own audit of any ME Research UK grant account at the Host
Institution or the activities funded. For this purpose, ME Research UK and its agents and
advisors may inspect and take copies of all relevant books of accounts and records. Where
elements of expenditure under the Grant have been subcontracted, the Host Institution should
ensure that the right of access extends to the accounts, records, equipment and facilities of any
such subcontractor relevant to the management of the Grant.

5 Grant.

5.1 Grant Management - Equipment

5.1.1
Funds for equipment are awarded on the condition that only those items specified on the Grant
Award Letter may be purchased.

5.1.2

The Host Institution must ensure that it has in place clearly defined procedures for the
procurement of equipment and that equipment funded by the Grant is acquired by the Host
Institution in accordance with these procedures. ME Research UK will not accept any liability
to pay VAT due to any failure of the Host Institution to claim relief on qualifying equipment.

5.1.3

Equipment purchased through a ME Research UK grant is awarded to the Host Institution
specifically for the purpose of the Grant Holder’s research. The equipment must be used
primarily for the approved research project during the lifetime of the Grant.

5.1.4
ME Research UK will not pay any access charges for use of equipment funded by a ME Research
UK grant.

5.1.5

The Host Institution must ensure that the equipment funded by the Grant is appropriately
insured and maintained throughout its useful life. ME Research UK will meet any agreed
maintenance costs for awarded equipment for the period of the Grant.

5.1.6
If any equipment funded under the Grant is lost, damaged or destroyed during the life of the
Grant, the Host Institution will be required to repair or replace it at its cost.

5.1.7

An equipment award must be claimed within the relevant year specified in the Grant Award
Letter. The equipment must be of the same type from that awarded and copies of relevant
invoices must be provided to process the claim.
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5.2 Grant Management - Transfer

5.2.1

If a Grant Holder would like to transfer the Grant to another Institution, and the Institution
agrees, or the current Grant Holder/Host Institution would like to transfer the award to a new
Grant Holder, any such transfer will be subject to prior written approval from ME Research UK.
Transfers are only permitted to Institutions within the UK which are eligible to receive funding
from ME Research UK and are able to demonstrate to ME Research UK’s satisfaction the ability
to support the Research during the tenure of the grant. The new Host Institution/Grant Holder
must agree to abide by the Terms and Conditions of award.

5.2.2

If the Grant Holder transfers to another institution during the Grant Period, ME Research UK
reserves the right to require that the equipment funded by the Grant is transferred with
him/her.

6 WITHHOLDING OF GRANT

6.1 Breach of Standards

If the Grant Holder or the Host Institution has failed to comply with these Conditions, ME
Research UK'’s policies or the norms of scientific research standards then ME Research UK may
withhold payment of any instalment of the Grant until the non-compliance is remedied to ME
Research UK’s reasonable satisfaction.

7 REPAYMENT OF GRANT

7.1 Breach of Conditions
ME Research UK may by written notice to the Host Institution demand within 21 days
repayment of the Grant made to the extent of that part of the Grant (if any) which:

i.  has not been applied for the Grant purposes stated in the Grant Award Letter; or
ii.  has been spent on items of expenditure not allowed by the Grant Award Letter; or
iii.  has been paid by ME Research UK for items of expenditure which have also been
funded directly by a third party other than the Host Institution.
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8 INTELLECTUAL PROPERTY

8.1 Funded Intellectual Property

8.1.1

Funded Intellectual Property shall, in the first instance, vest in the Host Institution. The Host
Institution shall ensure that the contracts of employment or other terms of engagement of its
Research Personnel provide for automatic and immediate vesting in the Host Institution of
Funded Intellectual Property.

8.1.2
The Host Institution and its Research Personnel shall co-operate fully with ME Research UK in
all matters relating to Funded Intellectual Property.

8.1.3
Following receipt of a request by ME Research UK, the Host Institution will negotiate and enter
into a TTA with ME Research UK in relation to Funded Intellectual Property.

8.14

In the event that there is a TTA in place between ME Research UK and the Host Institution, the
terms of such TTA shall supersede this Section 8 from the date such agreement becomes
effective.

8.1.5
In the event that there is no TTA in place the Host Institution agrees to the following additional
grant conditions (8.1.6-8.1.15):

8.1.6

The Host Institution grants ME Research UK the non-exclusive right itself, or by granting to
recipients of ME Research UK funding the right, to use Funded Intellectual Property for the
purposes of non-commercial research whether alone or in collaboration with third parties and
whether sponsored or funded, in whole or in part, by any third party including any commerecial
entity.

8.1.7

The Host Institution shall allow ME Research UK to visit its premises and to liaise freely and at
will with its Research Personnel for the purpose of identifying Funded Intellectual Property. In
addition, promptly following the identification by the Host Institution (or its agent) of any
Funded Intellectual Property which appears to the Host Institution to have potential to be
translated to deliver patient benefit or which can otherwise be exploited commercially, the
Host Institution shall notify ME Research UK in writing giving full details of such Funded
Intellectual Property.

8.1.8
ME Research UK must be notified in good time (and in any event at least thirty (30) days) before
either presentation or publication of any Results, whether patentable or not, which appear to
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be suitable for commercial exploitation or that are otherwise worthy of protection. At ME
Research UK’s request, the dissemination of Results will be delayed to enable the protection of
Funded Intellectual Property.

8.1.9

The Host Institution shall plan and prepare the necessary steps to be taken to protect Funded
Intellectual Property as is reasonable to do so with regard to commercial considerations,
however it shall not make (or permit others to make) any application for registered protection
(including a patent) in connection with Funded Intellectual Property without the prior written
consent of ME Research UK.

8.1.10

If the Host Institution decides to withdraw or abandon patent or similar protection in respect
of Funded Intellectual Property, ME Research UK shall be entitled to take an assignment of the
property concerned and the Host Institution shall give ME Research UK no less than sixty (60)
days’ notice to allow it to do so effectively.

8.1.11

The Host Institution may not exploit, or grant any third parties the right to exploit, Funded
Intellectual Property without the prior written consent of ME Research UK. Where ME
Research UK consents to such exploitation, it may impose such conditions in respect thereof as
it sees fit.

8.1.12

ME Research UK retains the right to call for an assignation to ME Research UK of all Funded
Intellectual Property. Such right is likely only to be exercised in exceptional circumstances.
After such an assignation has been completed ME Research UK and the Host Institution shall
negotiate in good faith to agree the terms of a revenue share agreement in respect of net income
received by ME Research UK arising from the commercial exploitation of such Funded
Intellectual Property.

8.1.13
If, notwithstanding the prohibition in Section 8.1.11, Funded Intellectual Property is exploited
commercially without ME Research UK’s prior written consent, the Host Institution shall:

i. pay or transfer (as appropriate) to ME Research UK sixty per centum (60%) of all gross
income and any other sums (whether in cash or otherwise) received by the Host Institution (or
by any third party authorised by the Host Institution) from the exploitation of the Funded
Intellectual Property, without any deduction of any costs, taxes or any other sums. However, if:

(i) a third party contributes towards the directly incurred costs of the research which
led to the creation of the Funded Intellectual Property; or

(ii) ME Research UK provides additional funding (over and above the directly incurred
costs), then the foregoing revenue share shall be adjusted as ME Research UK deems
appropriate;

ii. account to ME Research UK for its revenue share on a quarterly basis, in pounds sterling;
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iii. be solely responsible for rewarding the inventors of Funded Intellectual Property out of its
share of gross income;

iv. provide ME Research UK with a quarterly statement summarising all income received and
costs incurred; and

v. ensure that proper books and records are kept (recording all exploitation activities and all
income received/costs incurred) and allow ME Research UK access to such books and records
as ME Research UK may reasonably request from time to time.

8.1.14

ME Research UK encourages the transfer of samples of Funded Materials to academic and other
not-for-profit third parties solely for the purposes of non-commercial research, under the
terms of a material transfer agreement substantially in a form approved by ME Research UK.
The Host Institution may not transfer Funded Materials to any commercial entity without ME
Research UK’s prior written consent.

8.1.15

The Host Institution shall retain copies of all agreements (including collaboration agreements,
material transfer agreements and confidential disclosure agreements) proposed and/or
completed relating to Funded Intellectual Property. The Host Institution shall provide ME
Research UK with copies of such agreements as ME Research UK may request from time to time.
For further details contact: meruk@pkavs.org.uk

8.2 C(linical Trials

8.2.1
ME Research UK expects that the host institution shall own all Clinical Trial Results.

8.2.2

Where a Clinical Trial is supported in any way by a commercial entity, the Host Institution shall
be responsible for negotiating any agreements with such commercial entity, provided that
where the Host Institution intends to grant such entity any rights in respect of Clinical Trial
Results:

i. the Host Institution notifies ME Research UK of such commercial interest as soon as
practicable; and

ii. the Host Institution leads the negotiations with the commercial entity, but regularly consults
with ME Research UK (or, at ME RESEARCH UK’s request, with ME Research UK’s nominees or
assignees whomsoever) and incorporates all amendments relating to such grant of rights that
it (or ME Research UK) may suggest.

Such agreement should normally be put in place after the relevant Clinical Trial has been
completed.
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8.2.3

The Host Institution will promptly notify ME Research UK following receipt by the Host
Institution of any monetary consideration from a commercial entity in respect of rights granted
to Clinical Trial Results. Following such notification, the Host Institution will negotiate and
enter into an appropriate revenue sharing agreement with ME Research UK (or, at ME Research
UK's request a nominee or assignee thereof) under which it will share with ME Research UK
(or with ME Research UK’s nominees or assignees whomsoever) a fair proportion of such
monetary consideration (which shall at least reimburse ME Research UK for the corresponding
amount of funding it has provided in support of the relevant Clinical Trial, whether in respect
of the set-up/management of the trial or any other costs).

9 PUBLICATION, PUBLICITY AND REPORTING

9.1 Publication

9.1.1

The Grant Holder must comply with ME Research UK’s policy on data sharing and preservation
by ensuring that they have a data management and sharing plan as part of their application.
Please refer to our website for further details.

9.1.2

ME Research UK requires Researchers to promulgate the results of the research that it funds
in the usual manner, for example by publication and by presenting at meetings. ME Research
UK has the right to require publication to be delayed to meet reasonable requirements for the
protection of Intellectual Property Rights, fundraising and other matters, but this will not be
applied unnecessarily.

9.1.3

Before publication, the Host Institution must ensure the Research undergoes the Host
Institution’s standard procedures for ensuring the validity of the results and the suitability of
the research for general publication. ME Research UK takes no responsibility for the validity of
the Results or for any statements made by the authors in the publication.

9.14

Under UK charity law, ME Research UK has an obligation to make available information about
the work that it funds and will respond to changes in the way that information of this type is
exchanged. Itis a condition of funding that ME Research UK Grant Holders deposit an electronic
copy of peer-reviewed, published papers arising from their ME Research UK funded work in
the UK

9.1.5
Subject to any agreement between the Host Institution and ME Research UK, Grant Holders are
required to consult ME Research UK in accordance with Section 9.1.8;
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9.1.6

Grant Holders must provide ME Research UK with details of all publications arising from the
research, whether wholly or partly funded. Details should be provided at the time of
submission for publication to ensure that ME Research UK is kept fully informed of all Results
entering the public domain and has sufficient notice to arrange any publicity.

9.1.7

Studies involving human subjects represent a special case, especially if the publication, either
in print or electronic format, of the results enables individuals (the subjects or others) to gain
knowledge about their personal condition which they otherwise would not have had. In any
clinical study where this is possible the matter must be addressed in the protocol and discussed
with a Research Ethics Committee.

9.1.8

Investigators must consider whether a mechanism is needed for human subjects to be made
aware of the results and the implications for them personally before publication
(communication with their GP or the consultant entering them into the trial, with a clear
indication of their responsibility for communicating to the patient, would be deemed to be
sufficient). If such a mechanism is put in place, there must also be procedures for dealing with
any consequences arising from its use.

9.2 UKPubMed Central (UKPMC().

9.2.1

ME Research UK aims to fund world-class research to identify the causes, consequences and
treatment of Myalgic Encephalomyelitis/Chronic Fatigue Syndrome (ME/CFS) or any other
related illnesses and find out how best to prevent, diagnose and treat the disease.

ME Research UK believes that there is a need to provide open and unrestricted access to the
outputs of published research. In this way we can ensure that the work we fund can reach the
widest possible audience

9.2.2

ME Research UK expects authors of research papers based on ME Research UK funded research
to maximise the opportunities to make their results freely available.

It is a condition of funding that ME Research UK funded researchers deposit in the UKPMC
database an electronic copy of the author's final version of papers accepted for publication.
This should happen as soon as possible and no later than 6 months after publication. This
requirement applies to research supported in whole, or in part, by ME Research UK

This obligation may be achieved through one of two routes.
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(i) a manuscript may be submitted to a journal that offers an Open Access (OA) option. The
journal will then deposit a copy of the final article in the UKPMC database. A number of new
publishers, such as BioMed Central and Public Library of Science, as well as traditional
publishing houses, such as Elsevier, OUP and Blackwell, support this option. Payment of any
open access fees may be met from underspend on existing grants, or

(ii)Researchers may, alternatively, submit manuscripts to a publisher that does not offer an OA
option but does permit a copy of the research article to be deposited, and made publicly
available, in UKPMC. Publishers that offer this option include American Medical Association,
Company of Biologists and Nature Publishing Group.

However, ME Research UK does not wish to prevent researchers from submitting research
publications to the most appropriate journal, some of which may not be compliant with this
policy. As a result ME Research UK funded researchers may publish in exceptional
circumstances in a journal that would not allow the article to be deposited in UKPMC within
6 months.

9.2.3

Researchers must seek prior approval from ME Research UK if such publication is
contemplated and justify, to the satisfaction of ME Research UK, why publication in a journal
which that would not allow the article to be deposited in UKPMC is appropriate.

9.3 Acknowledgement of Support

9.3.1

In any oral or written report or poster presentation of Results or otherwise relating to the
Research, the author must acknowledge the support of ME Research UK. All references to ME
Research UK funded work placed on websites, electronic bulletin boards and similar must state
clearly that the work is funded by ME Research UK and, where practical, should include a link
to ME Research UK’s website, http://www.meresearch.org.uk/

9.3.2

It is essential that investigators acknowledge that their research has been supported wholly or
in part by ME Research UK using a format similar to, “This work was supported by ME Research
UK (SCIO charity number SC036942)".

9.4 Publicity

9.4.1

In order to safeguard future voluntary income and maintain our reputation for world class
science, it is essential that ME Research UK is widely known and respected among the scientific
community, the media and among fundraisers and the general public. All opportunities to
promote ME Research UK must therefore be fully exploited and Grant Holder and the Host
Institution are obliged to co-operate with ME Research UK over any publicity or fundraising
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activity arising from ME Research UK funded research. Where ME Research UK is the main
funder of the research, ME Research UK reserves the right to lead on publicity. Grant Holders
and the Host Institution are required to contact ME Research UK prior to any publicity releases
about ME Research UK funded research.

9.4.2

When speaking publicly about their research and particularly when speaking to
representatives of the media, Researchers should ensure that they are recognised as a ME
Research UK funded scientist. However, Researchers should not speak to the media as a ‘ME
Research UK funded scientist’ without prior consultation with the press office.

9.4.3

There is a subtle but important difference between speaking as an ‘ME Research UK funded
scientist’ and acting as a spokesperson for the charity, which Researchers are not authorised
to do. Representatives of the media may not always be aware of this difference and Researchers
who speak to the media must ensure that their personal views are not misrepresented as being
attributable to ME Research UK.

9.4.4
ME Research UK reserves the right to use data or other material from research that it funds as
part of its fundraising or publicity activities.

9.4.5

Grant Holders are required to submit publishable information about their proposed research
and limited publishable contact information at the time of application. If the application is
funded, these details will be published on ME Research UK’s website. A publishable abstract
must be submitted for all successful awards and failure to submit will delay the activation of
the award.

9.5 Open Access to Data

It is acknowledged that to best foster scientific progress, the underlying data arising from ME
Research UK's funded projects should be made freely available for researchers to use,
wherever this is legal and ethical. Data availability allows replication, reanalysis, new analysis,
interpretation, or inclusion into meta-analyses, and facilitates reproducibility of research.
Grant holders are encouraged to adopt a position of data openness, with the presumption in
favour of data release consistent with law, regulation and recognised good practice.

10 FUNDRAISING & VOLUNTEERING

10.1
World class research relies on world class fundraising and much of our fundraising is
strengthened by the presence and collaboration of our scientists. ME Research UK expects
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Grant Holders and Research Personnel to contribute as much as possible. Contributions could
be by hosting lab tours, speaking at fundraising events, volunteering at national events or
actively participating in events or otherwise promoting or explaining the work of the charity
and the research undertaken as a result of the financial support of ME Research UK.

10.1.1

Fundraisers may use your work as examples for our supporters - to demonstrate the impact of
funds raised. That may mean we will use our researchers’ images and ask for help with quotes,
copy etc. Further to this, we may use specific projects from our research portfolio to generate
donations and then ring fence those gifts to those projects. Donations generated using this
method are not extra funds on top of the agreed budget allocated to the Grant Holder or
Research Personnel concerned.

10.1.2

The public activity described in Section 10.4.1 can sometimes generate publicity. Where
possible ME Research UK will contact you to make you aware of this beforehand, however, this
is something that cannot always be foreseen.

11 HUMAN BIOLOGICAL SAMPLES

11.1 Tissue Samples

ME Research UK recognises and supports the need for high quality human tissue collections for
research. ME Research UK requires all ME Research UK funded research and tissue sample
collections to be carried out in compliance with the requirements of the Human Tissue Act
2004, which extends only to England, Wales and Northern Ireland and the Human Tissue
(Scotland) Act 2006.

1111

Grant Holders must declare if any of ME Research UK’s monies, resources or manpower are
used in total or in part to collect, process, retain or distribute human tissue samples. Grant
Holders must confirm in a signed statement that the processes that they follow comply with
the Human Tissue Act 2004 or the Human Tissue (Scotland) Act 2006 respectively, and
applicable research governance arrangements.

11.1.2

To ensure that tissues or sample collections are built and maintained in a cost-effective manner
and used efficiently and effectively, Grant Holders who hold tissue or sample collections are
required to record information detailing the purpose and scope of the sample collection or
tissue holdings together with any additional information ME Research UK deems necessary.

11.1.3

In supporting the principle of making best use of human samples for the benefit of all, recipients
of ME Research UK funding or those who draw support from ME Research UK funded tissue
sample collections may be required as a condition of funding to contribute data generated from

ME Research UK Version 10.1 2021

Page2 4‘



the use of that human tissue in a form that can be utilised as part of any national bioinformatics
grid.

11.1.4
ME Research UK requires that principles governing access to the samples collected are
established. This will enable access to the collection by other potential researchers in the
future.

12 STUDENTSHIPS

12.1 General Provisions

Studentships funded by ME Research UK may provide the following:
i. a stipend

il. running expenses

iii. standard university consolidated fees

iv. college fees for Oxford and Cambridge.

An additional application (via letter) can be made for travel expenses to conferences etc. up to
£750 per year from Year 2.

The Host Institution is responsible for ensuring that any PhD Funding Award activity carried
out by The Host Institution, Students, Supervisors and any Third Parties, comply with these
Standard Conditions of PhD Funding Award and any additional Conditions we may impose.

The Host Institution must ensure that the research supported by the PhD Funding Award is
carried out in accordance with all applicable ethical, legal and regulatory requirements
including but not limited to relevant provisions of the General Data Protection Regulation, the
Data Protection Act 2018, the Bribery Act 2010, the Fraud Act 2006, the Equality Act 2010 and
the Modern Slavery Act 2015.

The Host Institution is accountable for the conduct of the research activity funded by the PhD
Funding Award, the use of public and private funds and the proper financial management of
the PhD Funding Award in accordance with these Standard Conditions of PhD Funding Award
and any additional Conditions, whether the research activity is carried out by The Host
Institution, Students, Supervisors or other Third Parties.

The Host Institution must ensure that the PhD Funding Award is spent in a way that is
consistent with the purpose and conditions set out in the Offer Letter.

The Host Institution must carry out appropriate due diligence on any Third Parties used to
deliver any part of any research training activity and shall ensure in particular, that such Third
Parties comply with these Standard Conditions of PhD Funding Award and any additional
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Conditions. At ME Research UK'’s request, the Host Institution must provide details of
expenditure of the PhD Funding Award by any Third Party. Where all, or part, of the research
activity is carried out by Third Parties based overseas, The Host Institution must follow best
practice i.e. the UKRI International Due Diligence Guidance.

The Host Institution must have adequate business continuity plans in place to ensure minimum
operational interruptions to the PhD Funding Award.

The Host Institution is expected to take reasonable steps to recover monies paid to Students in
advance who leave or whose Studentship is terminated, any unrecovered funds must be met
by The Host Institution and cannot be charged to the PhD Funding Award.

The Host Institution is responsible for selecting, administering and supervising Students
throughout their period of training. In the UK this is to be in accordance with current good
practice as detailed in the Quality Assurance Agency (QAA) publication: UK Quality Code for
Higher Education - Advice and Guidance: Research Degrees, and in accordance with any
additional UK Research Institution requirements, including their applicable Statement of
Expectations for Postgraduate Training. Awards. Non-UK Host Institutions are required to
follow best practice

The Host Institution is responsible for residential eligibility checks on Students and ensuring
that the Student has such immigration status/visas/residency rights required to undertake
study legally at the Host Institution for the duration of the Award. By accepting the Award, the
Host Institution is confirming that the Student is eligible to receive the level of funding allocated
to them.

Where applicable - the level of stipend awarded to eligible Students must be at least equal to
the UK Research Institution minimum rates for the relevant academic year. For non-UK grants,
the level of stipend must be at least equal to the recognised standard minimum rates for the
relevant academic year relating to the country of grant and evidence of this must be provided
by the Host Institution when applying for an Award.

The Host Institution or another funder must not apply any terms and conditions to a Student’s
award, which conflict with these Standard Conditions

The Host Institution is prohibited from transferring the Studentship to an institution which is
not eligible for ME Research UK funding or, agree a transfer to a programme of study which
falls wholly outside of the remit of ME Research UK.

The Host Institution is responsible for ensuring that Students and Supervisors have access to
effective procedures for resolving problems, including complaints, arising from the
administration and supervision of the Studentship. In the UK, the Host Institution is
responsible for ensuring that Students are aware of the guidance for Students relating to
dealing with complaints about universities available from the Quality Assurance Agency (QAA)
or, for non-UK institutions, the equivalent regime overseas.

In order to foster a research culture which values, recognises and supports public engagement,
UK Host Institutions are expected to adopt the principles, standards and good practice for
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public engagement with research set out in the 2010 Concordat for Engaging the Public with
Research: or for non-UK institutions, the equivalent regime overseas.

In the UK, the Host Institution must ensure that the requirements under the UK Policy
Framework for Health and Social Care Research (or equivalent) are met for research involving
National Health Service (or equivalent) patients, their organs, tissues or data, and that the
necessary arrangements are in place with partner organisations. Where the Host Institution
also accepts the responsibilities of a Sponsor, the Host Institution must also ensure that the
requirements for Sponsors are met.

The Host Institution must ensure that adequate facilities and resources are made available for
the research training.

The Host Institution must notify ME Research UK of any legal changes that may affect its
eligibility to hold the PhD Funding Award, or to deliver the research programme or its ability
to comply with these Standard Conditions of PhD Funding Award and any additional
Conditions we may impose.

The Host Institution must ensure that no contract of employment is created in respect of the
Award in cases where a stipend is paid.

12.2 Research Governance

12.2.1. Research Ethics, Misconduct and Conflicts of Interest

The Host Institution must ensure that ethical issues relating to a Student’s research activity
funded from the PhD Funding Award are identified and brought to the attention of the relevant
approval or regulatory body. Before any such work requiring approval begins, approval must
have been granted by the appropriate ethics body.

In the UK, the Host Institution must follow UK Research Institute’s Policy and Guidelines on
Governance of Good Research Conduct and ensure that the requirements set out in the
Concordat to Support Research Integrity (2012) are met. Non UK Host Institutions to follow
such similar guidance in their own country.

The Host Institution is responsible for ensuring all necessary permissions are obtained before
the research activity begins, that there is clarity in roles and responsibility among Students,
Supervisors and any other Third Parties, as well as investigating and reporting unacceptable
research conduct. Any potential conflicts of interest in research must be declared to ME
Research UK and subsequently managed.

12.2.2. Use of Animals in Research

In the UK, Host Institutions must comply with the provisions of the Animals (Scientific
Procedures) Act 1986, and any amendments, where applicable and ensure that all necessary
licences are in place before any work requiring approval takes place. Where the Host
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Institution is not in the UK, the Host Institution must comply with all relevant animal research
laws applicable to their jurisdiction.

The Host Institution must inform ME Research UK of any intended use of animals in research
from the outset. ME Research UK will not normally fund research which involves the use of
animals.

12.2.3. Health and Safety

The Host Institution is responsible for ensuring a safe working environment for all individuals
associated with any research activity funded by the PhD Funding Award, both on and offsite,
and for meeting all regulatory and legislative health and safety and other requirements.

ME Research UK reserves the right to require the Host Institution to undertake a safety risk
assessment in individual cases where health and safety may be an issue, and to monitor and
audit the actual arrangements made. In the event of a serious incident, ME Research UK
requires that the Host Institution inform us for risk purposes.

12.2.4. Equality, Diversity and Inclusion
The Host Institution is expected to ensure that equality, diversity and inclusion is considered
and supported at all stages throughout the performance of the PhD Funding Award. The Host
Institution’s approach to supporting equality, diversity and inclusion is expected to exceed all
relevant legal obligations, including but not limited to those of the Equality Act 2010 or such
similar legislation applicable in the Host Institution’s country.

12.2.5. Safeguarding
All relevant safeguarding legislation must be complied with. ME Research UK particularly draws
UK-based Institutions to child protection legislation and the Modern Slavery Act 2015. The Host
Institution must have sufficient policies and/or processes in place in order to foster
Safeguarding.

12.2.6. Bullying and Harassment
The Host Institution must have clear, well-publicised policies, processes and training in place

consistent with good practice.

12.3 Use of PhD Funding Award

PhD Funding Award Funds cannot be used to cover the difference between UK home and
overseas fee rates.

Where a stipend is agreed, the Host Institution must provide the student with the stipend for
the duration agreed. ME Research UK will not pay more than any stipend specified.

Remuneration costs for duties considered to constitute employment, such as demonstration
and teaching, must not be taken from the Student’s stipend covered by the PhD Funding Award.
Depending on local arrangements and agreement from the Supervisor, students may spend up
to 10 per cent of their time undertaking teaching duties.
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Students in full-time employment are not eligible for funding. ME Research UK does not
encourage registration for a PhD by research assistants or technicians unless they transfer to
a studentship. Running Expenses on awards cannot be used to allow Research Personnel to
register for PhDs.

In the event that the Student is concurrently in receipt of an award or multiple awards which,
together, fund 100% of the Studentship from other sources for the same research, ME Research
UK’s Award must be suspended for the time period that the other income covers. Other private
income that the Student may be in receipt of during the tenure of the Studentship does not
affect the Student'’s eligibility to receive funding from ME Research UK.

12.4 Starting Procedures and PhD Funding Award Arrangements

The Host Institution must formally accept the PhD Funding Award by completing and returning
the PhD Funding Award Declaration section of the Letter of Award within 15 working days of
the issue of the Letter.

The PhD. studentship must begin no later than 9 months from the date of issue of ME
Research UK’s Letter of Award.

The Host Institution must submit the Start Confirmation within 30 (calendar) days of the fixed
start date specified in the Award Letter, or within one month of a Student starting, whichever
is sooner.

The date entered on the Start Confirmation will be the Official Start Date of the PhD Funding
Award.

The Host Institution must offer the option of studying on both a part time and full time basis,
with a minimum of 50% of full time equivalent required.

12.4.1 Extensions
The period of a Student’s support may only be extended on cause shown and with the consent
of ME Research UK (which is not guaranteed).

The Host Institution must agree the start and end dates for the funded period of study at the
outset, these must not be amended during the doctoral project unless exceptional
circumstances apply, including suspensions. ME Research UK will monitor any amendments to
the start and end dates and reserve the option to apply original dates for assessing when thesis
submission is due.

The Host Institution must notify ME Research UK of the Student’s re-start date within thirty
(30) days of the re-start date.

12.4.2 Early Submission

Students may submit their thesis prior to the end of their award. Where the Student continues
to undertake work that is directly linked to their thesis, it is only permissible to continue their
funding from the PhD Funding Award until the end of the quarter in which the thesis is first
submitted with the explicit consent of ME Research UK. Where the Student submits on or after
the original end date of their award, funding must cease on the original award end date.
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12.5 Termination

The Award ordinarily terminates:

a) On submission of the thesis for examination; or

b) On the expiry date of the Award; or

c) On the date on which the Student ceases to attend the Host Institution other than for
approved absences whichever is the earliest.

However, the Host Institution (in consultation with ME Research UK) may terminate the Award
at any time if

a) the Student does not fulfil his/her obligations (e.g. academically or in terms of these
Standard Conditions) or if, in the opinion of Host Institution,

b) the Student is not making satisfactory progress in his/her approved research as measured
by the milestones included in the ‘Outline and Brief Plan of Investigation’ section of the
PhD Funding Award application form.

The Host Institution must only consider termination of a studentship as a last resort and,
when a Student is identified as experiencing difficulty, every effort must be made by the
supervisor and

The Host Institution to work with the Student to enable successful completion of their studies.

12.6 Monitoring

The Host Institution may not approve a change in the mode of study from part time to full-time
or vice-versa without prior approval from ME Research UK. The Host Institution must not
approve a change of the mode of study for health reasons unless medical evidence indicates
that part time study is feasible and full-time study is not. It is unlikely that ME Research UK will
agree more than one change of mode of study during any one Studentship or a change of mode
of study in the final six months of a Studentship.

Where the Student ceases to continue to study toward a doctoral award, the award must be
terminated from the date that the Student’s registration for the doctoral research topic ceases.
When an award is terminated, ME Research UK must be informed immediately. Any funding
paid to the Student to cover the period after their registration ceased must be reclaimed, any
unrecovered funds must be met by the Host Institution and cannot be charged to the PhD
Funding Award.

The Host Institution must inform and obtain the consent of ME Research UK for any significant
changes to the Student’s research project funded from the PhD Funding Award within one
month of the change being sought from the Host Institution, including change of Supervisor or
project objectives. ME Research UK reserves the right to terminate the Grant Award should the
alterations be, in its sole opinion, material.

The Host Institution must notify ME Research UK immediately if study is terminated,
suspended, extended or transferred
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Where the award of a PhD degree has not been recommended, the Host Institution must inform
ME Research UK immediately. If a Student submits a doctoral level thesis and is subsequently
awarded a lower degree e.g. MPhil, the Host Institution must inform ME Research UK
immediately and enter into negotiations to reduce the level of contribution to be made to
reflect the outcome of the study.

12.6.1 Progress

The Host Institution will provide an annual update (prepared and signed by the Principal
Applicant) of progress made by the Student to ensure that the Student’s research is on course
and of sufficient merit to allow for submission of a thesis capable of sustaining a PhD award at
the end of Year 3. This progress is to be benchmarked against the milestones included in the
‘Outline and Brief Plan of Investigation’ section of the PhD Funding Award application form.

ME Research UK requires the Student/Principal Applicant to provide lay updates annually from
Year 2 and on completion of the PhD on research progress for publicity for ME Research UK.

12.7 Payment

The Host Institution will Invoice ME Research UK on an annual basis for payment of the
Awards. All payments will be made in advance and be consistent with the agreed funding
totals in the funding letter. Invoices for Years 2 and 3 must be accompanied by the Progress
report at 12.6.1 above.

The Host Institution will be responsible for administering payments to the Student in line
with its own normal practice for Studentships.

Should study cease before the end of an academic year - the Host institution will ensure that
any overpayment to the Student or the Host Institution is recovered and repaid to ME
Research UK as quickly as possible.

For payments by bank transfer, the Host Institution must provide full bank details. ME
Research UK grants are normally denominated in pounds Sterling (GBP). Where the Host
Institution is non-UK based, the Host Institution will receive the contracted for local currency
equivalent at such exchange rate as ME Research UK obtains at the date it (at its sole
discretion) decides to convert currency. ME Research UK is not liable for any currency
fluctuations. Bank charges are not the liability of ME Research UK.

12.8 Financial Reporting, Disclosure and Investigations

ME Research UK or its agents shall be entitled to inspect any financial or other records and
procedures associated with the PhD Funding Award as are reasonably required to verify the
regularity and propriety of PhD Funding Award expenditure, or to appoint another body or
individual for the purpose of such inspection. This includes expenditure by Third Parties.

If requested, the Host Institution must provide a statement of account for the PhD Funding
Award, independently examined by an auditor who is a member of a recognised professional
body, certifying that the expenditure has been incurred in accordance with the PhD Funding
Award Terms and Conditions.
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The Host Institution must report to ME Research UK any investigations and their outcomes into
research misconduct associated with the PhD Funding Award in advance of any enquiry
whether informal or formal, and upon request, provide information on the Host Institution’s
management of research integrity and ethics In addition, The Host Institution must provide
details of any retractions or withdrawal of submissions/publications, any allegations, proven
or not, of cases of fraud and any other complaint or investigation into dishonesty, fraudulent
activities or business misconduct, by any regulatory body or the police into the Host
Institution’s activities or those of the Host Institution’s staff.

The Host Institution is accountable for funds dispersed and are responsible for the timely and
accurate submission of all expenditure reports, including the submission of an expenditure
statement within 3 months of the end of the PhD Funding Award Period. ME Research UK is
entitled to require the Host Institution to provide supplementary information in support of an
interim or final expenditure statement. Once an expenditure statement has been received and
the expenditure incurred has been reconciled against payments made, it will be considered as
final. Any unspent funds will be recovered.

The Host Institution must retain all accounting information relating to the PhD Funding Award
for the current financial year plus the subsequent six years after the submission date of the
final expenditure statement.

12.9 Sanctions

ME Research UK reserves the right to impose financial sanctions and/or additional measures
if the Host Institution do not comply with the Host Institution’s obligations as set out in these
Standard Conditions and any additional Conditions

12.10 Exploitation and Impact

The Host Institution is responsible for the arrangements relating to the ownership and
management of intellectual property in line with the provisions of Section 8 of these Standard
Conditions. The Host Institution is responsible for ensuring that all parties engaged in the
research or training make every reasonable effort to ensure that the intellectual assets
obtained in the course of the research, whether protected by intellectual property rights or not,
are used to the benefit of society and the economy.

12.11 Obligations on Students

Students supported by the PhD Funding Award shall, subject to the procedures laid down by
the Research Organisation, publish the results of their research, excluding theses, funded by
the PhD Funding Award, in accordance with normal academic practice and. Other forms of
media communication, including media appearances, press releases and conferences, must
acknowledge the support received from ME Research UK.

Students are considered to be covered by the obligations for publicity outlined in Sections 9
and 10 of these Standard Conditions and together with the Principal Applicant, shall be
included within the definition of ‘researcher’ and ‘Grant Holder’.

ME Research UK expects that a full text version of the thesis should be available no longer than
12 months following award of the doctorate. It is recognised that commercial, collaborative or
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publication arrangements may necessitate a slight delay at the Host Institution’s discretion,
however it is expected that the thesis be deposited as soon as possible.

The Student by acceptance of the Award consents to the use of the Student’s name, biography
and image for publicity purposes and to ME Research UK collecting, storing and processing
such personal data as may be supplied to it, including (but not limited to) full name, address,
contact details (including e-mail address(es), telephone number(s) and skype address),
biographical details. The information to be used to administer the Award and for publicity
purposes. ME Research UK may also use the same (and/or image) in publicity materials,
websites and social media. The student can, by contacting ME Research UK, withdraw this
consent (which is freely given and is not a prerequisite for receiving Student award) at any
time. The Host Institution by accepting the Award confirms that the Student has been advised
of these Standard Conditions

12.12 Disclaimers

ME Research UK accepts no liability, financial or otherwise, for expenditure or liability arising
from the research funded by the PhD Funding Award, except as set out in these Standard
Conditions, or otherwise agreed in writing.

ME Research UK reserves the right to amend the payment profile at its discretion. The Host
Institution will be advised, in advance, of any such change. Changes to payment profiles may
affect the overall value of the PhD Funding Award.

If a PhD Funding Award is terminated or reduced in value, no liability for payment, redundancy
or any other compensatory payment for the dismissal of staff funded in consequence of any
Award will be accepted

Where studies are carried out in an NHS Trust or equivalent, the Trust has a duty of care to its
patients. ME Research UK does not accept liability for any failure in the Trust’s duty of care, or
any negligence on the part of its employees

13 LIMITATION OF LIABILITY

13.1

ME Research UK accepts no responsibility for costs or liabilities incurred in connection with
the research or other work funded by a ME Research UK award other than those costs
specifically set out in the GAL and in these Terms and Conditions.

13.1.1
ME Research UK takes no responsibility for expenditure incurred before the award is activated
or after the Grant has been closed.

13.1.2

ME Research UK cannot be responsible for liabilities arising out of the acts or omissions of the
Host Institution, the Grant Holder, or others involved in the Research or other work funded by
a ME Research UK award and the Host Institution hereby indemnifies ME Research UK against
any costs, claims or liabilities suffered or incurred by ME Research UK as a result of any action,
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claim or complaint brought by a third party against ME Research UK arising out of or in
connection with the research or other work.

13.1.3

ME Research UK shall not be held responsible for any loss or liabilities if it transpires that an
award is ineligible for government support through one of the Higher Education Funding
Councils or other schemes.

13.1.4
ME Research UK is not liable for loss or injury caused or deemed to be caused by the use or
misuse of any equipment funded under the Grant.

13.1.5

ME Research UK requires the Host Institution to provide a no-fault compensation scheme for
participants in a ME Research UK funded clinical trial as per the relevant local ethics committee
approval. ME Research UK does not provide indemnity cover for or accept any liability for harm
to participants in ME Research UK funded trials where ME Research UK is not the Trial sponsor.

14 VARIATION & TERMINATION

14.1

All grants awarded by ME Research UK are subject to the terms and conditions that apply at
the time the grant is awarded and any subsequent amendments. ME Research UK reserves the
right to amend these Grant Conditions, any terms and conditions of the GAL and the Funding
Policies from time to time. ME Research UK may publish any change to the Grant Conditions or
the Funding Policies on its website.

14.2

In the event of a conflict between the provisions of these Grant Conditions as amended from
time to time and of the Grant Award Letter, the provisions of the Grant Award Letter will take
precedence.

14.3
ME Research UK reserves the right to withhold or suspend the Grant with immediate effect.

14.4
ME Research UK reserves the right to terminate the Grant with sixty (60) days’ notice.

15 GOVERNING LAW

These Grant Conditions shall be governed by and construed in accordance with Scots Law. The
Host Institution and the Grant Holder(s) irrevocably submit to the exclusive jurisdiction of the
Scottish Courts to settle all matters in connection with the Grant Conditions.
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16 RELATED DOCUMENTS

Clinical Trials Policy on Medicines for Human Use Policy on clinical trials in response to the
implementation of the Medicines for Human use (clinical trials) Regulations 2004.

Open Access and UK PubMed Central
Policy on Open Access Publication and submission of publications to UK PubMed Central.

ME Research UK Conflict of Interest and other Policy Documentation

17 UNDERTAKINGS (AWARD) FORM: Example

UNDERTAKINGS (AWARD) FORM

Principal Investigator:

Project Title:

Undertakings required when accepting an award

The Principal Investigator, Head(s) of Department and appropriate Administrative Authority are required to
sign this form when accepting an award. The form should be returned to the Administrator at ME Research
UK within four weeks if the offer is accepted.

Principal Investigator

| accept the award from ME Research UK and agree to abide by the standard terms and conditions
(including Conflict of Interest Policies) being the Grant Funding Conditions (2018) and any supplementary
terms and conditions agreed in the Grant Award Letter.

| acknowledge receipt of, have read, and agree to be bound by ME Research UK’s Grant Funding Conditions
(2018) and any supplementary terms and conditions agreed in the Grant Award Letter.

NAME .ot eee e SigNature....coceev v Date...ccceevnrnnieenn,
Head(s) of Department

| confirm that | agree to this research being carried out in my Department and that the facilities defined in
the application will be made available.
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NAME .ot e e e Signature.....cccevvvvevevvveeeenennennn,

NAME .ottt Signature.....cccceevvvvvevevniinenenennn.

Administrative Authority (e.g. Registrar, Vice-Chancellor’s Office, Secretary of Institute)

| accept this award on behalf of:

[ TS) 1 (V) o o

and confirm that this Institution will administer the grant. | have read and the Institution accepts the

standard terms and conditions being the Grant Funding Conditions (2018) and any supplementary terms

and conditions agreed in the Grant Award Letter.

NAME .ot Signature......occccvviiieeiieeeennnnn,

POSItiON....cc i e e

Signed on behalf of ME Research UK

ME Research UK

Scottish Charitable Incorporated Organisation No. SC036942
The Gateway, North Methven Street

Perth, PH1 5PP, UK

www.meresearch.org.uk
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FINAL REPORT TO ME RESEARCH UK

A Final Report must be submitted no later than three months after the grant ends. The charity trustees
require:

1. Abrief summary report for the lay reader, in not more than 300 words, describing the original
objective(s) of the scheme, the activities undertaken, and the achievement of the scheme. This section
is important for the benefit of non-scientific persons, the public and donors who wish to understand the
outcomes and benefits of the research. It is also necessary to allow ME Research UK to promote the
award and outcomes to a wider audience.

2. A brief summary defining the relevance of the research to ME Research UK’s charitable objectives. ME
Research UK reserves the right to request a satisfactory replacement of the above.

3. Afuller report (not more than 3,000 words), accompanied by a final statement of expenditure under
the various budget heads, explaining the organisation, history, and essential details of the grant and its
achievements. You may include drafts of potential publications with this final report.

The full report should be organised under the following headings:

(a) The grant: a brief ‘history’: start and completion dates, size of budget, names of people involved and
visitors (with duration of visits for each participant), site(s) of research activity.

(b) Objectives: a brief statement.

(c) Research activity: sources and/or methods used, problems encountered, type of work involved, and
results.

(d) Conclusions and achievements: extent to which the exchanges were successful, original contribution
of research to theoretical and/or practical knowledge, significance for general research in this field,
personal evaluation of outcome, including unsuccessful as well as successful elements.

(e) Publications and dissemination: list actual and prospective publications and other means of
disseminating results. Copies of published material, acknowledging ME Research UK support, should
be sent to the charity. Unpublished reports should also be sent, together with an explanation of why
private circulation was preferred. The trustees recognise that publication may take a considerable
time, but wish to receive in due course copies of all publications resulting from the work.

(f) Future plans: for exchanges and research in the field.
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PUBLICITY AND PUBLICATION OF RESEARCH FINDINGS

Researchers are reminded that in the terms of ME Research UK’s Grant Funding Conditions (2018), or any
replacement thereof, ME Research UK requires (among other obligations) grant holders to:

1. Provide ME Research UK with details of all publications arising from the research, whether wholly or
partly funded. Details should be provided at the time of submission for publication to ensure that ME
Research UK is kept fully informed of all results entering the public domain and has sufficient notice to
arrange any publicity.

2. Promulgate the results of the research that it funds in the usual manner, for example by publication and
by presenting at meetings.

3. Deposit an electronic copy of peer-reviewed, published papers arising from their ME Research UK-
funded work in the UK with ME Research UK.

4. Deposit in the UKPMC database an electronic copy of the author’s final version of papers accepted for
publication. This should happen as soon as possible and no later than six months after publication.

5. Contact ME Research UK prior to any publicity releases about ME Research UK-funded research.

In order to safeguard future voluntary income and maintain our reputation for world class science, it is
essential that ME Research UK is widely known and respected among the scientific community, the media
and among fundraisers and the general public. All opportunities to promote ME Research UK must
therefore be fully exploited and the grant holder and host institution are obliged to co-operate with ME
Research UK over any publicity or fundraising activity arising from ME Research UK-funded research.

ME Research UK expects grant holders and research personnel to contribute as much as possible.
Contribution could be by hosting lab tours, speaking at fundraising events, volunteering at national events
or actively participating in events or otherwise promoting or explaining the work of the charity and the
research undertaken as a result of the financial support of ME Research UK.
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